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OBJECTIVE

By the end of this session Teachers will be able to :

1) Articulate what PowerSchool is and why USI schools are using it

2) Navigate PowerSchool Teacher to view student information and special 
alerts

3) Take attendance 

4) Submit homework log entries
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4) Submit homework log entries

5) Submit family comments 

6) Access staff information and student grades in other classes

7) Identify where to get support in using PowerSchool Teacher



PowerSchool Users by Access Point (example)
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PowerSchool User Functions by Level

Users and functionsLevel

“District”

Schools

USI: modify district settings, set up templates & reports for schools, trouble-
shoot and support, and view student and staff information for all schools

Director of Operations: modify school settings, manage school use of PS 

Office Manager: maintain attendance, modify student and staff information

SpEd Coordinator: flag students with IEPs, monitor service provision

Dean of Students: log suspensions, run reports, monitor student progress
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Classroom

Student

Dean of Students: log suspensions, run reports, monitor student progress

Principal and MD: log conferences, view student & staff information, run reports

SpEd Service Providers: view student information, log provision sessions

Teachers: enter/modify student grades, take attendance, view student 
information, view staff directory, and view student grades in other classes

Student and Family: view grades, attendance, and teacher comments
(not implemented in 2006)



Overview of Priority-Setting 

Phase I – The “Must Haves” – Attendance, class rosters, discipline 
tracking, enrollment functions, grading, lists, reports, mailing labels, report 

cards, scheduling, special education flagging and logging, staff data 
tracking, student achievement warehousing, student data tracking           

All for immediate implementation.

Phase II – The “Nice to Haves” – Health tracking, fee tracking, special 
education compliance tracking & IEP linking, warehousing historical grades                                  

All for gradual implementation over this school year
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All for gradual implementation over this school year

Phase III – The “Maybe Laters” – Counseling logs, family and student 
view functions, PowerLunch, PowerScheduler, staff attendance tracking, 

transportation tracking, and warehousing historical attendance                                
All for possible implementation next school year

Phase IV – The “Nevers” – Interim assessment analysis            
PowerSchool alone does not have the sophistication needed



The Implementation Process

Forms A and B

Gather District
and

School Information

Big 6 Templates

Gather student,
staff, and schedule

information

CREDO Approval

Review by Guide
and

CREDO Staff

LPCS, TNRP, and NSA North are here.

LPCS, WCCS, and ECS are here.
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Implementation

Process

Work with PowerSchool
Implementation

Specialist to configure

PowerSchool

Go Live

School is “running”
on PowerSchool

PowerSchool

Maintenance

Review and revise
Settings and 

accuracy

LPCS, WCCS, and ECS are here.



The Annual PowerSchool Process

Preparing

PowerSchool
ready for 

Day 1 of School

Customizing

Enrolling

New students
and staff entered
in PowerSchool
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Trouble-shooting 

PowerSchool
and PowerGrade

in use daily

Maintaining 

PowerSchool
is meeting

School needs

Customizing

PowerSchool
used for
reporting



Your Responsibilities with PowerSchool

1. Be patient: Students have learning curves… teachers have learning 
curves as well!

2. Take attendance: Your Director of Operations and Office Manager will 
be trained to support you (and remind you if needed) in this process.  
See Number 1.

3. Be vigilant: Keep track of what is or is not working for you in 
PowerSchool; alert the USI Director of Operations to trouble-shoot as 
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PowerSchool; alert the USI Director of Operations to trouble-shoot as 
needed. If sending an email, put “PowerSchool” in the subject.

4. Submit log entries: Your Dean of Students and administrative staff will 
use these logs to target support for students and trouble-shoot with 
families.  

5. Be curious: You may just be the new “PowerSchool Expert!” 



PowerSchool Teacher – your alternate identies

Note: these login IDs and passwords are ONLY for today

1) Argenian – 123
2) Baugh -123
3) Beaudin -123
4) Bberndt – 123
5) Boren – 123
6) Camp -123
7) Connell – 123
8) Dahl – 123

Demo Server:

http://17.112.222.241/teachers
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8) Dahl – 123
9) Dempsey – 123
10) Devey – 123
11) Doychak – 123
12) Engel -123
13) Forest -123
14) Gerritse – 123
15) Gillies – 123
16) Gorres – 123
17) Green – 123
18) Grieco – 123



Processes in PowerSchool Teacher

Changing Password – p 6

Take attendance – p 6-8

View student data – 8

Student alerts - 8

Submit student log entries (No HW, No R, No HW/R, AAB) - 9
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Submit student log entries (No HW, No R, No HW/R, AAB) - 9

Submit family comments/notes – 9

Submit standards-based grade entries - 9

View staff directory - 9



Your PowerSchool: Help me out!

Login: first initial and last name

Initial password: 123
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Trouble-Shooting and Support

PowerGrade PowerSchool Teacher Initial Training Workbook
A soft copy will be housed on your school’s shared server

USI PowerGrade and PowerSchool Teacher Quick Reference Cards
A hard copy will be delivered by your Director of Ops soon!
Suggestions to include on the card?

Your Director of Operations
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USI Operations Team



Questions 
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