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OBJECTIVE

By the end of this session Teachers will be able to :

1) Articulate what PowerSchool and PowerGrade are, and why USI schools 
are using them

2) Open and use PowerGrade

3) Create grading categories and set weights in PowerGrade

4) Navigate PowerGrade to view student information and special alerts

5) Print individual and class reports in PowerGrade

6) Take attendance in PowerGrade

7) Log in to PowerSchool Teacher to access staff information and student 
grades in other classes

8) Identify where to get support in using PowerGrade and PowerSchool 
Teacher
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PowerSchool Users by Access Point (example)

USI Server (“NY District”)
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North
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Office 
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Attendance 

Clerk
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Students

Special 

Education 
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Principal Managing 

Director

SpEd 

Service 

Provider(s)

PowerSchool Administrative Site

PowerGrade

Teachers

PowerSchool Family Site

(not implemented 2006)

Student and 

Family

PowerSchool 

Teacher

USI Server (“NJ District”)
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PowerSchool User Functions by Level

Users and functionsLevel

“District”

Schools

Classroom

Student

USI: modify district settings, set up templates & reports for schools, trouble-
shoot and support, and view student and staff information for all schools

Director of Operations: modify school settings, manage school use of PS 

Office Manager: maintain attendance, modify student and staff information

SpEd Coordinator: flag students with IEPs, monitor service provision

Dean of Students: log suspensions, run reports, monitor student progress

Principal and MD: log conferences, view student & staff information, run reports

SpEd Service Providers: view student information, log provision sessions

Teachers: enter/modify student grades, take attendance, view student 
information, view staff directory, and view student grades in other classes

Student and Family: view grades, attendance, and teacher comments
(not implemented in 2006)
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Overview of Priority-Setting 

Phase I – The “Must Haves” – Attendance, class rosters, discipline 
tracking, enrollment functions, grading, lists, reports, mailing labels, report 

cards, scheduling, special education flagging and logging, staff data 
tracking, student achievement warehousing, student data tracking

All for immediate implementation.

Phase II – The “Nice to Haves” – Health tracking, fee tracking, special 
education compliance tracking & IEP linking, warehousing historical grades                                  

All for gradual implementation over this school year

Phase III – The “Maybe Laters” – Counseling logs, family and student 
view functions, PowerLunch, PowerScheduler, staff attendance tracking, 

transportation tracking, and warehousing historical attendance  
All for possible implementation next school year

Phase IV – The “Nevers” – Interim assessment analysis            
PowerSchool alone does not have the sophistication needed



P6
5/17/2007 2:40:49 PM

The Implementation Process

Forms A and B

Gather District
and

School Information

Big 6 Templates

Gather student,
staff, and schedule

information

CREDO Approval

Review by Guide
and

CREDO Staff

Implementation

Process

Work with PowerSchool
Implementation

Specialist to configure

PowerSchool

Go Live

School is “running”
on PowerSchool

PowerSchool

Maintenance

Review and revise
Settings and 

accuracy

LPCS, TNRP, and NSA North are here.

ECS and NSA DT are here (with a caveat).
WCCS is here.
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The Annual PowerSchool Process

Preparing

PowerSchool
ready for 

Day 1 of School

Trouble-shooting 

PowerSchool
and PowerGrade

in use daily

Maintaining 

PowerSchool
is meeting

School needs

Customizing

PowerSchool
used for
reporting

Enrolling

New students
and staff entered
in PowerSchool
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Your Responsibilities with PowerSchool

1. Be patient: Students have learning curves… teachers have learning 
curves as well!

2. Enter grades: Often. Make sure you save and submit each time you 
work in PowerGrade.

3. Take attendance: Your Director of Operations and Office Manager will 
be trained to support you (and remind you if needed) in this process.  
See Number 1.

4. Be vigilant: Keep track of what is or is not working for you in 
PowerSchool; alert the USI Director of Operations to trouble-shoot as 
needed. If sending an email, put “PowerSchool” in the subject.

5. Be curious: You may just be the new “PowerGrade Expert!”



P9
5/17/2007 2:40:49 PM

PowerGrade Simulation – your alternate identies

Note: These identities and login IDs are ONLY for today…

1)   Charles Chapman – Chapman
2)   Jennifer Chidester – Chidester
3)   Jeffrey Christiansen – Christiansen
4)   Monte Coons – Coons
5)   Cindy Crawford – Crawford
6)   Janelle Day – Day
7)   Jeff Debirk – Debirk
8)   Lacey Driggs – Driggs
9)   Rachel Haws – Haws
10) Nicole Hopes – Hopes
11) Kyle Jennings – Jennings
12) Mrs. G Yamaguchi -- Yamaguchi
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Getting Started

Installing PowerGrade:
1) Server > Technology > Software > PowerGrade
2) Double click and install
* NOTE: This version of PowerGrade will be uninstalled at the end of this 

session, as all USI schools will be using a more advanced version.

Start PowerGrade
1) Click New in the lower right-hand corner, and create file using this 

format: PowerGrade_<school initials>_<username>_20062007
• IP Address: 17.112.222.241
• Connectivity key: ______
• School: Cherry Hill Middle School
• Load all classes– set your first class as your “master class”

Overview– basic orientation

Set your preferences:
1) Change your password
2) Set your name
2) Auto save change
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PowerGrade Processes

Taking Attendance – p 13
• Open class 
• Click on cells
• Use drop down at lower left

Viewing, tracking, and printing student information – p 15
• Class Rosters
• Student grade summaries (click on student name)

Entering Assignments & Grades – p 9
• Create categories– put your most common category first (i.e. tests may count as 

more, but they are occur less often)
• Weight categories
• Enter grades
• Note on main screen: averages at left and bottom



P12
5/17/2007 2:40:49 PM

Practice Entering Assignments: Your Turn

Your categories and weights:
1) Classwork (CW): 25%
2) Homework (HW): 25%
3) Tests (T): 25%
4) Other assessments (OA): 25%

You are teaching a unit on ____________________ (fill in)

This week you gave the following assignments to be graded:
1) Monday- Quiz: Sections 1-4 of Unit on _____________ (25 points total)
2) Tuesday - Classwork: Graphic Organizer of __________ (10 points total)
3) Tuesday- Homework: Reading response of __________ (5 points total)
4) Wednesday- Homework: Partner work on ___________ (10 points total)
5) Friday- Test: Unit Test on _______________________ (50 points total)

See the following pages for the grades of your first 4 students (for 
the sake of time, you will not be “grading” all of your student’s work 
today– this is not recommended for the future ☺)
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Practice Entering Assignments: Your Turn

30354046Friday: Test

101089Weds: HW

3454Tues: HW

7979Tuesday: CW

20182523Monday: Quiz

Student 4Student 3Student 2Student 1

Now, your test (fill in the blanks):

Friday: Test

Weds: HW

Tues: HW

Tuesday: CW

Monday: Quiz

Class average by 
assignment

Student 4

Student 3

Student 2

Student 1

Q1, S1, and Y1 
average
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Other processes in PowerGrade

Comments – p 11

Seating Charts – p 16
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PowerSchool Teacher

Login:  ___________________ (remember: just for today!)

Password: 123

View student data

View staff directory
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Trouble-Shooting and Support

PowerGrade PowerSchool Teacher Initial Training Workbook
A soft copy will be housed on your school’s shared server

USI PowerGrade and PowerSchool Teacher Quick Reference Cards
A hard copy will be delivered by your Director of Ops soon!
Suggestions to include on the card?

Your Director of Operations

USI Operations Team
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Questions 


