USI PowerSchool Quick Reference Card - Office & Operations

Logging in to PowerSchool Searching for Students
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Attendance

Office Attendance - Teachers Cannot Take Attendance

Regular Attendance - Teachers Take In Morning

Regular Attendance Process (Teachers Enter Attendance)
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1.Teachers take attendance via PowerGrade or PowerSchool Teacher
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Office Attendance Process — Teachers Unable to Take Attendance
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* PS requires teachers to submit attendance (even if all students are present)

Advanced Functions
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Log Entries - Homework, Tutoring, Detention
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To Enter a Log Entry in PS (instead of a teacher entering):
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NOTE: Create a separate entry for each incident.

To Search for and Update Log Entries already submitted (NOTE:
REQUIRED FOR ECS/LPCS/WCCS HOMEWORK, TUTORING AND
DETENTION TRACKING):
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Log Entries - Student Discipline

Student Discipline Processes
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Accessing PowerSchool Help

Still Have Questions?
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